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CARBON FARMING INITIATIVE
BIOCHAR CAPACITY BUILDING PROGRAM

APPLICATION FORM
IMPORTANT INFORMATION
All sections of the application form must be completed. Failure to provide all information requested may render your application ineligible and/or it may not be processed. 

To complete the form, click in each field and enter information or double click on a tick box and change the default value. 
APPLICATION CHECKLIST
An application checklist (see Attachment A) has been provided to assist applicants, and to ensure all aspects of the application process have been considered and completed. 
SUBMITTING YOUR APPLICATION
1) Complete the application form electronically as a Microsoft Word document with no substantial changes to its layout.
2) Submit both electronic and hard copies of the application form to the Department of Agriculture, Fisheries and Forestry (the department) via the following methods:
a. An electronic copy of the application form in Microsoft Word format via email to biocharprogram@daff.gov.au. 
Note: The electronic copy needs to be received by 3 February 2012.
b. A signed hard copy of the application form and copies of all supporting documentation sent to:
BCBP Applications

Climate Change Policy Branch

Department of Agriculture, Fisheries and Forestry

GPO Box 858

CANBERRA CITY,  ACT  2601

Note: The hard copy needs to be post marked 3 February 2012 or earlier.
Applications that do not meet these deadlines may not be accepted.
CONTACT US

Applicants can contact the department by calling 1800 108 760 or by emailing biocharprogram@daff.gov.au if they wish to seek clarification regarding the guidelines or the application form.
CARBON FARMING INITIATIVE
BIOCHAR CAPACITY BUILDING PROGRAM

APPLICATION FORM
1. ELIGIBILITY
	1.1
	Are you an Australian company, business, research organisation, government agency or department?

	 FORMCHECKBOX 
 No       FORMCHECKBOX 
 Yes


	


	1.2

	Will research be undertaken in Australia?

	 FORMCHECKBOX 
 No       FORMCHECKBOX 
 Yes


	


	1.3
	Will your proposed project address any of the following program priorities?
a) research that determines and quantifies how biochars mitigate greenhouse gas emissions through their production and subsequent application
b) demonstration of integrated biochar systems in Australia, from the production of the biochar to its end use
c) the development of biochar offset methodologies to enable land managers to participate in carbon markets through the Carbon Farming Initiative.
	 FORMCHECKBOX 
 No       FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No       FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No       FORMCHECKBOX 
 Yes



	


	1.4
	Will your project be completed by 1 June 2014?

	 FORMCHECKBOX 
 No       FORMCHECKBOX 
 Yes


	


	1.5
	Does your project duplicate activities which are being funded through other programs? 

	 FORMCHECKBOX 
 No       FORMCHECKBOX 
 Yes


	


2. PROJECT TITLE AND TIMEFRAME
Enter project title here
	Start (Date/Month/Year)
	

	Finish (Date/Month/Year)
	


3. APPLICANT DETAILS
	Name of applicant organisation 
	

	ABN
	

	Registered address
	

	
	State: 
	Postcode: 

	Is the applicant organisation registered for GST?                                  FORMCHECKBOX 
 No       FORMCHECKBOX 
 Yes

	Contact person (include Title)
	

	Position in organisation
	

	Postal address (if different to registered address)
	

	
	State: 
	Postcode: 

	Phone
	Work:  
	Mobile: 

	Email
	


4. CONSORTIUM MEMBER ORGANISATIONS

Consortium members are collaborating organisations contributing cash or in-kind resources to the project. 
		Is this a collaborative research project?

	 FORMCHECKBOX 
 No       FORMCHECKBOX 
 Yes

		· If No, go to Section 5 – Service Delivery Agents
	
		· If Yes, provide details for consortium members

	

	


Signed letters of support clearly outlining the level of cash and/or in-kind contribution from all consortium members need to be attached to the application form when submitting in hard copy. The letters should also indicate that all members are willing to enter a legally binding arrangement with the applicant.

	Name of consortium organisation
	

	Type of organisation
	 FORMCHECKBOX 
 Industry

 FORMCHECKBOX 
 Scientific

 FORMCHECKBOX 
 Government (please specify)
 FORMCHECKBOX 
 State
 FORMCHECKBOX 
 Local
 FORMCHECKBOX 
 Other (please specify) 



	Contact person (include Title)
	

	Position in organisation
	

	Postal address
	

	
	State: 
	Postcode:  

	Phone
	Work: 
	Mobile:  

	Email
	


Copy and insert more boxes for additional consortium member organisations if needed. 
5. SERVICE DELIVERY AGENTS
Service Delivery Agents are organisations that will be used by the project to deliver services (i.e. are not listed elsewhere as the lead organisation or a consortium member).  
		Will service delivery agents be used by the project?

	 FORMCHECKBOX 
 No       FORMCHECKBOX 
 Yes

		· If No, go to Section 6 – Project Description
	
		· If Yes, provide details for Service Delivery Agents
	

	


	Name of Service Delivery Agent organisation
	

	Type of organisation
	 FORMCHECKBOX 
 Industry

 FORMCHECKBOX 
 Scientific

 FORMCHECKBOX 
 Government (please specify)
 FORMCHECKBOX 
 State
 FORMCHECKBOX 
 Local
 FORMCHECKBOX 
 Other (please specify) 



	Role of Service Delivery Agent
	

	Contact person (include Title)
	

	Position in organisation
	

	Postal address
	

	
	State: 
	Postcode: 

	Phone
	Work: 
	Mobile: 

	Email
	


Copy and insert more boxes for additional Service Delivery Agents if needed. 

6. PROJECT DESCRIPTION

In no more than 100 words, explain the purpose of the project (i.e. summarise its objectives, methodology and outcomes). The summary will be used for administrative purposes and on Australian Government websites. 

Note: An objective is the measureable aim of the project. The outcome is the benefit that arises from putting the project’s results into practice. 

Enter project description here
7. CLAIMS AGAINST THE ASSESSMENT CRITERIA
Provide clear claims against each of the selection criteria.
7.1
PROGRAM PRIORITY AREAS
Specify which program priority area/s your project will address.

	Priority
	Addressed

	research that determines and quantifies how biochars mitigate greenhouse gas emissions 
	 FORMCHECKBOX 


	demonstration of integrated biochar systems in Australia, from the production of the biochar to its end use. 
	 FORMCHECKBOX 


	the development of biochar offset methodologies to enable land managers to participate in carbon markets through the CFI.
	 FORMCHECKBOX 



Describe how your project will specifically address one or more of the three program priority areas. The program priorities are:
Maximum 200 words.
Enter response here
7.2
CLEARLY DEFINED ACTIVITIES, OUTPUTS AND OUTCOMES

Clearly define the project activities, outputs and outcomes that can be delivered within the specified timeframe.

i. Describe what activities are to be undertaken (what will be done). Provide a brief methodology for each activity (how they will be done), and describe what outputs will be delivered (what does the activity produce). Maximum 200 words for each box.
	Activity 1
	

	Methodology
	

	Output
	


	Activity 2
	

	Methodology
	

	Output
	


	Activity 3
	

	Methodology
	

	Output
	


Copy and insert more boxes for additional activities and outputs if needed. 

ii. Describe the outcomes that can be delivered within the specified timeframe (benefits of undertaking the project), and how they will be measured. Enter outcomes as needed; you do not need to enter five. 
	#
	Outcome
	Measured by

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	Describe additional outcomes here: 


iii. Provide a clear timeline for activities over the duration of the project. Identify the milestones (measures of completion), and the key performance indicators for these activities (methods used to determine if milestone has been achieved). 
	Delivery date
	Activities to meet objectives 
	Project milestones
	Key Performance Indicators

	Dec 2012
	
	
	

	June 2013
	
	
	

	Dec 2013
	
	
	

	June 2014
	
	
	

	Note: These dates are the key milestone reporting dates. Proposed projects must finish before 1 June 2014. The anticipated date for the commencement of funding deeds is June 2012. 


7.3 MEETING PROGRAM OBJECTIVES
Demonstrate that the proposed activities, outputs and outcomes will achieve the program’s objective of promoting biochar as an option for Australia’s land managers to mitigate Australia’s greenhouse gas emissions and participate in carbon markets. Maximum 200 words for each question.
iv. Describe how the outputs and outcomes of the proposed activities will contribute to the Biochar Capacity Building Program (BCBP) achieving its objective.
Enter response here
v. Describe how the proposed project will interact with land holders and carbon market stakeholders. 
Enter response here
vi. If applicable, describe how collaboration with other projects will help the project meet the program’s objective.
Enter response here
7.4 MANAGERIAL AND FINANCIAL COMPETENCY 
Proponent’s managerial and financial competency to manage the project and grant monies. Maximum 200 words for each question.
vii. What financial management systems and policies are in place to manage grant monies? 
Enter response here
viii. Describe the capacity of the project manager to administer grants of this nature, including relevant experience. 

Enter response here 
7.5 TECHNICAL FEASIBILITY AND COMPETENCY 

Technical feasibility and competency to deliver the project outputs and outcomes.

ix. Provide detail on methodology showing how the project will ensure delivery of project outputs and outcomes. Maximum 200 words.
Enter response here
x. Provide detail on the research capability of project proponent and other consortium members, if applicable, including previous work on the project or related topics Maximum 300 words.
Enter response here
xi. Describe how you will monitor and evaluate your work against your expected outputs and outcomes. Maximum 200 words.
Enter response here
7.6 RISK 

In no more than 300 words, identify any potential environmental, economic or social risks which would adversely affect timely delivery of the proposed project and proposed mechanisms to treat these risks (treatments). 

	Risks
	Treatments

	
	

	
	


Insert more rows if needed
7.7 BUDGET DETAILS 
Use the budget template below to indicate funding sought from the BCBP. Include annual budgets and indicative key budget components for each year for which funding is sought, as well as the totals over the life of the project.
Your budget is to be calculated exclusive of any GST. 
Signed letters of support clearly outlining the level of cash and/or in-kind contribution from all consortium members need to be attached to the application form when submitting in hard copy. The letters should also indicate that all members are willing to enter a legally binding arrangement with the applicant. 

	2011-12 Budget - GST exclusive

	
	BCBP
funds 
applied for
($)
	Consortium contributions 
(detail organisation/source, cash contributions and how any in-kind contribution is calculated)
	Total  contrib-utions
	Total value
($)

	
	
	Source Organisation 
	Cash ($)
	In-kind ($)
	In-kind description
	
	

	
	A
	
	B
	C
	
	B + C
	A+B+C

	Salaries
	$
	Lead
	$
	$
	
	$
	$

	
	
	Partners
	$
	$
	
	$
	$

	Operating
	$
	Lead
	$
	$
	
	$
	$

	
	
	Partners
	$
	$
	
	$
	$

	Travel
	
	Lead
	$
	$
	
	$
	$

	
	
	Partners
	$
	$
	
	$
	$

	Other
	$
	Lead
	$
	$
	
	$
	$

	
	
	Partners
	$
	$
	
	$
	$

	Total
	$
	
	$
	$
	
	$
	$


	2012-13 Budget - GST exclusive

	
	BCBP
funds 
applied for
($)
	Consortium contributions 
(detail organisation/source, cash contributions and how any in-kind contribution is calculated)
	Total  contrib-utions
	Total value
($)

	
	
	Source Organisation 
	Cash ($)
	In-kind ($)
	In-kind description
	
	

	
	A
	
	B
	C
	
	B + C
	A+B+C

	Salaries
	$
	Lead
	$
	$
	
	$
	$

	
	
	Partners
	$
	$
	
	$
	$

	Operating
	$
	Lead
	$
	$
	
	$
	$

	
	
	Partners
	$
	$
	
	$
	$

	Travel
	
	Lead
	$
	$
	
	$
	$

	
	
	Partners
	$
	$
	
	$
	$

	Other
	$
	Lead
	$
	$
	
	$
	$

	
	
	Partners
	$
	$
	
	$
	$

	Total
	$
	
	$
	$
	
	$
	$


	2013-14 Budget - GST exclusive

	
	BCBP
funds 
applied for
($)
	Consortium contributions 
(detail organisation/source, cash contributions and how any in-kind contribution is calculated)
	Total  contrib-utions
	Total value
($)

	
	
	Source Organisation 
	Cash ($)
	In-kind ($)
	In-kind description
	
	

	
	A
	
	B
	C
	
	B + C
	A+B+C

	Salaries
	$
	Lead
	$
	$
	
	$
	$

	
	
	Partners
	$
	$
	
	$
	$

	Operating
	$
	Lead
	$
	$
	
	$
	$

	
	
	Partners
	$
	$
	
	$
	$

	Travel
	
	Lead
	$
	$
	
	$
	$

	
	
	Partners
	$
	$
	
	$
	$

	Other
	$
	Lead
	$
	$
	
	$
	$

	
	
	Partners
	$
	$
	
	$
	$

	Total
	$
	
	$
	$
	
	$
	$


	Annual Budget  - GST exclusive

	
	
	2011–12
	2012-13
	2013-14
	Total

	BCBP funding sought ($)
	A
	$
	$
	$
	$

	Cash contributions ($)
	B
	$
	$
	$
	$

	In-kind contributions ($)
	C
	$
	$
	$
	$

	Total
	A+B+C
	$
	$
	$
	$


8. OTHER FUNDING SOURCES FOR THIS PROJECT
	8.1
	Have you applied for funding for this proposal under other Australian Government programs?
	 FORMCHECKBOX 
 No       FORMCHECKBOX 
 Yes

		· If No, go to 8.3
	
		· If Yes, go to 8.2
	

	


	8.2
	Provide any advice you have received about the likelihood of the project being funded and/or the amount of such funding.

		

	


	8.3
	Have you applied for funding for this proposal from sources other than the Australian Government?

	 FORMCHECKBOX 
 No       FORMCHECKBOX 
 Yes

		· If No, go to Section 9 - Intellectual Property
	
		· If Yes, got to 8.4

	

	


	8.4
	Provide any advice you have received about the likelihood of it being funded and/or the amount of such funding.

		

	


9. INTELLECTUAL PROPERTY

Provide details of Intellectual Property (IP) issues. This includes both the use of IP in the project (background IP) and the proposed ownership of rights to IP generated by the project. 
Please note it is the Commonwealth’s position that the IP related to project material vest with the Grantee and that the Grantee grants to the Commonwealth a non-exclusive, perpetual, royalty free licence (including a right to sub-licence) to use and adapt the project material. 

For more information, please refer to the standard funding deed for the department at www.daff.gov.au/climatechange/cfi/biochar.
Response for background IP:
Enter response here
Response for IP generated by the project:
Enter response here
10. OTHER RELEVANT INFORMATION
		Are you willing to become part of a collaborative research project if requested?

	  FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 NA


	


Add any additional information you may consider relevant. 
Enter response here
11. PRIVACY STATEMENT
The information in this application is provided voluntarily to the department for purposes related to the administration of the program under which you have applied, including the assessment of the effectiveness of the program. In providing the information in this application (personal or otherwise), you consent to the department using the information for the abovementioned purposes and any other incidental or related purposes.

The department may also disclose your personal information to any party that may be engaged for the purposes of administration of program and program evaluation. 

The department will store the personal information collected by it in compliance with its obligations under the Privacy Act 1988 (Cth). 
You may access or correct your personal information by calling the department on    1800 108 760, emailing biocharprogram@daff.gov.au, or sending a letter to the addresses provided on the front page of the Biochar Capacity Building Program guidelines.
You should be aware that it is an offence to knowingly provide false or misleading information to a Commonwealth entity under Section 137.1 of the Criminal Code Act 1995.
Note: Not providing the information requested in this application or providing incomplete information may affect the ability of the department to accurately assess your application.

12. APPLICANT’S DECLARATION

· I/we have read and understood the Biochar Capacity Building Program Guidelines and obtained clarification where needed.

· I/we declare that the information provided in this application including attachments is true and correct and discloses all required and relevant details.

· I/we authorise the Department of Agriculture, Fisheries and Forestry to seek any additional relevant information it may require to process this application, and I/we hereby request and authorise any parties to supply such information as requested by the department.

· I/we understand that if a project ensuing from this application is approved for funding, information about the project may be publicised by the department or provided as required or permitted by law. 

· If the project is approved for funding, I/we will obtain all necessary and appropriate clearances from the relevant Commonwealth, state or local governments before executing the grant agreement and undertake to manage the proposed project in accordance with relevant laws and regulations.

· If I/we accept an offer of funding for a project ensuing from this application, then I/we accept (jointly and severally in the case of a group application) responsibility for administering Biochar Capacity Building Program project funds and liability in the event project funds are to be repaid. 
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Signature of proponent/s

	
	
	

	Printed name
	
	Printed name

	
	
	

	Date
	
	Date


ATTACHMENT A
CARBON FARMING INITIATIVE
BIOCHAR CAPACITY BUILDING PROGRAM
APPLICATION CHECKLIST

	General
	Y/N

	Have you read the grant program guidelines for the Biochar Capacity Building Program?
	

	Have you read the department’s standard funding deed template?
	

	Response to Application Form
	

	Have you completed the application form electronically as a Microsoft Word document without substantial changes to its layout?
	

	Have you completed all sections of the application form?
	

	Have you received signed letters of commitment from consortium organisations?
	

	Have you reviewed your application to ensure there are no errors?
	

	Have you adhered to word limits?
	

	Participant Declaration
	

	Is all information provided in the application form true and correct?
	

	Have you signed your application form?
	

	Submission
	

	Have you saved the application form as a Microsoft Word document and submitted it via email?
	

	Have you submitted a signed hard copy of the application form and copies of all supporting documentation as a hard copy?
	



